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New/Renewal Employment Licence Application Checklist
for a Third Country National
Employment Licence Application (NEW)
· A duly filled in Application Form (ELU - FM – 009) accessible from: https://jobsplus.jotform.com/233302195923958 

· A copy of all the passport pages
· A certified true copy of a valid Residence Permit or Interim Permit or a Valid Visa
· Copies of a valid advert (not older than 6 months)*
· A Curriculum Vitae (as per template provided, ELU/FM-012) of the prospective employee, duly signed by the TCN **
· Other Application Specific Requirements ***
· Evidence of Payment of Processing Fee (€250 to be paid on application)
All the aforementioned documents need to be uploaded to the Application Form (ELU - FM – 009). 
* Not applicable to Third Country Nationals exempt from the advertisement requirement. Exemption applies to:

- Students recognised under LN212.18

- Students subject to Apprenticeship/Work Placement

- Family members of TCNs recognised under Family Reunification

- Family members of Maltese nationals

- Holders of Residence Cards issued under GRP/MPRP

- TCN with VOT status

** Not applicable to Third Country Nationals with VOT status.

***Application Specific Requirements

Students: School Acceptance Letter
Students (subject to Apprenticeship / Work Placement): Tripartite contract between student, institution and employer and letter from MCAST/ITS (as applicable)
Employment Licence Application (RENEWAL)
· A duly filled in Application Form (ELU - FM – 009) accessible from: https://jobsplus.jotform.com/233302195923958 

· Last three payslips* 

· Evidence of payment of Processing Fee (€250 to be paid on application)
All the aforementioned documents need to be uploaded to the Application Form (ELU - FM – 009). 

* Not applicable to Third Country Nationals with VOT status.

Notes :

· In case of applications submitted by Temping Agencies, the Declaration of Posting (FM-039) needs to be submitted. 

· Notwithstanding this checklist, applicants are invited to read thoroughly through the Employment Licence Guidelines, to check for additional documents that may be needed for the issue of an Employment Licence in respect of particular occupations.

· Information on application, processing and issuance of Employment Licences may be found in the Employment Licence Guidelines on the Jobsplus website at www.jobsplus.gov.mt.
· The application and supporting documents must be sent through the online Application Form (ELU - FM – 009) link: 
https://jobsplus.jotform.com/233302195923958
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