Formola tat-Tmiem tal-Impjieg

Noti ghal min se jimla I-formola:

1. Din ghandha timtela minn:
e L-imghallem, kull meta xi persuna ma tibgax tahdem mieghu/maghha.
e L-imghallem, kull meta persuna |i tahdem mieghu/maghha jinbidel it-tip ta’ kuntratt

tieghu/taghha, bhal meta tagleb minn part-time ghal full-time, jew vi¢i-versa jew minn kuntratt
definit ghal indefinit jew vici-versa.
e  Kull persuna li ma tibgax tahdem ghal rasha.

2. Din il-formola tapplika sew ghal impjieg full-time kif ukoll part-time.

3. Importanti li I-formola timtela kollha b’mod specjali |-kaxxa li tindika d-data tat-tmiem tal-impjieg u r-
raguni ta’ tmiem tal-impjieg.

4. Din I-formola ghandha tintbaghat fi ZMIEN ERBAT JIEM mit-tmiem tal-impjieg:
5. Din il-formola ghandha tintbaghat lil:
Jobsplus Ghawdex

Triq Sir Arturo Mercieca
Ir-Rabat Ghawdex VCT 2024

Email: hriu.jobsplus@gov.mt
F'kaz ta’ diffikulta tista’ ¢cempel fuq 22201957
6. Din il-formola tista’ tintbaghat ukoll minn fuq il-websajt: www.jobsplus.gov.mt

7. Imghallem li ma jibghatx din il-formola fiz-zmien stipulat jista’ jehel multa skont kif kontemplat fl-Avviz
Legali 110 ta’ 1993.

8. Tintbaghat ircevuta ghal kull formola li tigi pprocessata. Jekk il-princ¢ipal jew I-impjegat ma taslilhomx
ircevuta, huma fid-dmir li jinformaw lil Jobsplus mill-aktar fis biex tintbaghat iréevuta ohra.

9. Dawn in-noti jservu biss bhala gwida.

“Jekk min jimpjega jimla din il-formola fisem I-impjegat ghandu jizgura li I-informazzjoni mehtiega sabiex timtela’ I-formola, jekk
jista’ jkun, tingabar mill-impjegat/a innifsu. Kull fejn l-informazzjoni dwar I-impjegat/a tingabar minn terza persuna, I-impjegat
ghandu jigi nfurmat u I-korrettezza ta’ din I-informazzjoni tigi zgurata.

Informazzjoni personali tingabar u tinzamm mill-Jobsplus u tintuza mill-Jobsplus u/jew tigi trasferita lill-terzi persuni sabiex
jintlahqu I-funzjonijiet tal-Jobsplus skont il-ligi u skont il-htigijiet tal-Att dwar il-Privatezza td-Data. Ghandek tghaddi lill-Jobsplus
informazzjoni personali li hija korretta. Ghandek dritt ta" access ghall-informazzjoni personali tieghek kif ukoll li titlob Ii jitrangaw
xi zbalji li jista’ jkun hemm. Ghandek tistagsi ghall-ghajnuna mill-Jobsplus f'kaz ta’ diffikulta.”



FORMOLA TA'TMIEM TAL-IMPJIEG Gozo Office:

Sir Arturo Mercieca Street, Victoria V(T 2024
TAQSIMA A: DETTALJI PERSONALI Tel: +356 22201957

Email: hriujobsplus@gov.mt

Numru tal-Karta tal-ldentita/Passaport Numru tas-Sigurta Soc¢jali Data tat-Twelid
HEEEEEEEEN INEEEEEEENEE NN EEEn
Isem Livell Akkademiku

| | | | | | | | | | | | | | | | | | | | | | | Qatt ma mort skola /Livell gabel il-Primarju U
Kunjom Livell Primariju ]
| | | | | | | | | | | | | | | | | | | | | | | Livell Sekondarju (minghajr certifikazzjoni tal-livell Ordinarju) ]
Numru u/jew Isem tad-Dar Livell Ordinarju ‘O’ Level Ordinary L]
| | | | | | | | | | | | | | | | | | | | | | | Livell Avanzat ‘A’ Level Advanced U
Triq Livell ta’ Diploma L]
TP T gragwat 0
Lokalita Kodici Postali Livell ta” Masters / Certfikat jew Diploma bhala Postgraduate [
{1 0
Indirizz Elettroniku Nazzjonalita UE 0
A e e R B
Numru tal-Mowbajl Numru tat-Telefown Fka? ta’ cittadin li mhux gej mill-Unjoni Ewropea (UE), u hu/hi dipendenti fug
1 1 O ot e ot i

Sess |

Ragel [ Mara [ Ohrajn [ F'kaz ta’ cittadin i mhux gej mill-Unjoni Ewropea (UE), u hu/hi mizzewweg/a

Malti/Maltija, ehmez id-dokument tal-“Freedom of Movement by Marriage” O

TAQSIMA B: DETTALJI TA” MIN IHRADDEM

Isem u Kunjom ta’ min ged ihaddem (il-Principal) Numru ta’ min ihaddem Nru. tal-PE
(TTTTTTITT T[]  (epsels (Dipt tat-Taxxa)

Isem I-entita kummercjali (Partnership / Kumpanija) | | | | | | | | ||| | | | | | | | ||
| | | | | | | | | | | | | | | | | | | | | | | Numru tal-VAT Nru. tal-Kumpanija (MFSA)

Indirizz tal-entita kummerd¢jali | | | | | | || | | | | | | | |

| | | | | | | | | | | | | | | | | | | | | | Nahdem ghal rasi (ma nimpjegax nies)
HENEEEENER

Lokalita Kodici Postali Koperattiva [J Partnership

| Nahdem ghal rasi (bl-impjegati)

| | | | | | | Organizzazzjoni Volontarja [] Stat/ Gvern

Numru tal-Mowbajl Numru tat-Telefown Kumpanija (holding) L] Kumpanija (Ltd)

Indirizz Elettroniku Kumpanija li ma taghmilx parti minn grupp

| | | | | | | | | | | | | | | | | | | | | | | Korporazzjoni/Awtorita [] Dip. tal-Gvern

Is-Settur Principali li fih topera |-Entita Kummercjali Kumpanija Barranija [J Kumpanija Maltija

| | | | | | | | | | | | | | | | | | | | | | | Kumpanija li I-Gvern ghandu maggoranza tal-ishma

|
U
U
U
U
U
| | | | | | | | || | | | | | | | | Kumpanija li taghmel parti minn grupp U]
U
U
U
U
U

Kumpanija li I-Gvern ghandu minoranza tal-ishma



TAQSIMA C: DETTALJI DWAR L-IMPJIEG

Eull-Time 0 Part Time 0 Data ta’ meta beda I-Impjieg: Data ta’ meta ntemm I-Impjieg:

Full-Time (Reduced) [] Part Time (Casual)[] |:“:| |:“:| DDDD DD DD DDDD

Kuntratt Definit O Kuntratt Indefinit []

Kariga: | |
RAGUNUIET TAT-TMIEM TAL-IMPJIEG - LINJI GWIDA
RAGUNUIET PRINCIPALI Ragunijiet Specifici tat-Tmiem tal-Impjieg
TAT-TMIEM L-IMPJIEG (Aghzel wahda biss minn dawn)
Sensja Nuqgas ta’ Xoghol (Lack of Work)
(Redundancy) Is-Sid ghalaq / Kumpanija ghalget (Business Closed Down)

Tmiem ta’ Kuntratt Definit (End of Definite Contract)

Tmiem tal-Kuntratt Tmiem tal-Kuntratt tal-Apprentistat (End of Apprenticeship Scheme Contract)
(Termination of Contract) Tmiem ta’ fazi ta’ Xoghol / Xoghol ghas-Sajf (End of Work Phase)
Skadenza tal-Hatra (Expiry of Appointment)

Nuqgqas ta’ akkwizizzjoni ta’ Licenzja tas-Sewqan / Li¢enzja biex Topera
(Failing to Obtain Driving / Operating Licence)

Cirkustanzi lil hinn mill-kontroll Nuggqas milli jghaddi mit-Test Fiziku (Failing to pass Physical Training / Aptitude Test)
ta’ min ihaddem Revokazzjoni tal-Li¢enzja tal-lmpjieg (Revocation of Employment Licence)
(Circumstances beyond Kanéellazzjoni / Sospensjoni tal-Licenzja tax-Xoghol (Cancellation/Suspension of Employment Licence)
employer’s control)

Skadenza tal-Licenzja tal-Impjieg (Expiry of Employment Licence)

Ingunzjoni tal-Qorti / Interdizzjoni / Piena ta’ H#abs (Court Injunction / Interdiction / Sentence)

Tkeccija fuq Ragunijiet Dixxiplinarji (Disciplinary Reasons)

(D-I;_I;(ﬁq(;g;]:d) Nagas li jaghmel id-doveri skont kif miftiehem fil-kuntratt tal-impjieg
(Failure to perform duties as agreed in employment contract)
Rizenja Formali (Formal Resignation)
Ma rrappurtax ghax-Xoghol (Did not report for Work)
Abbanduna I-Post tax-Xoghol (Abandoned Place of Work)
Irtirar Kmieni (Early Retirement)

Rizenja Irtirar (Disciplinary Corp Member - AFM/Police Force)
(Resignation) Pensjonant (Retirement Age )

Irtirar Volontarju (Voluntary Retirement / Redundant Scheme)
Emigra (Emigrated)

Instab Xoghol lehor (Employed Elsewhere)

ll-Persuna ma ghadhiex tahdem ghal rasha (Ended Self-employment)

Il-Persuna ma ghadhiex tahdem fuq batzi part time (Ended Part time Employment)

ll-Persuna wagfet tahdem biex tkompli tistudja (For Further Studies)
Raguni ta’ Sahha (Health Reason)

. , L-Impjieg terminat minn min ihaddem fil-perjodu ta’ prova

Terminazzjoni waqt iz-Zmien ta’ Prova | (1ermination by the employer during the probationary period)
(Termination During Probation) L-Impjieg terminat mill-impjegat fil-perjodu ta’ prova

(Termination by the employee during the probationary period)

L-Impjieg ma sehh gatt L-Impjieg qatt ma sehh (When the Termination Date is the same as the Engagement Date)
(Employment not Effected)

Trasferiment minn Dipartiment ghall-iehor (Transferred / Moved to Another Department (Public Sector)
Trasferiment ta’ Negozju (Transfer of Business)

Tibdil fl-isem tal-Entita (Change in Company Name)

Trasferiment minn xoghol Full time / Part Time Casual ghal-Part Time u vi¢i versa

(Transfer from Full Time / Part Time Casual to Part Time Employment and vice-versa)

Trasferiment minn xoghol Full time ghal-Full Time Reduced u vici versa

(Transfer from Full Time to Full Time Reduced Employment and vice-versa)

Trasferiment minn xoghol Full time/Part Time Kuntratt indefinit ghal Kuntratt Definit

(Transfer from Full Time/Part Time Indefinite Contract to a Definite Contract due to change in designation)

Tibdil fl-istess Organizzazzjoni
(Changes within the same Organisation,
such changes do not constitute termination
of employment but for statistical record)

000 0 0O ODOoOooo 0O o0 0oooooboboo0oo0o0oo ooooooo o oooo oo ®

| Miet (Deceased) ll-persuna Mietet (Deceased) |
Terminazzjoni min-naha ta' min ihaddem L-impjegat lahaq l-eta tal-pensjoni (Employee reaches pension age)
(Termination by the employer) Raguni ta' Sahha (Health Reason)
Firma ta’ min ihaddem Firma tal-Impjegat/ a
Kariga ta” min ihaddem Nru. tal-Karta tal-ldentita ta’ min ihaddem Data ta’ meta tintbaghat din il-Formola

(LTI COOTTIITITT) e




